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H e l l o - - I  a m  S a r a h  J o r d a n ,  o w n e r  o f
J o r d a n  L a w  F i r m  p l l c  a n d  t h e  a t t o r n e y
o n  s t a f f .  I  a m  g l a d  y o u  r e a c h e d  o u t .  I n
t h e  m i d s t  o f  l o s i n g  s o m e o n e ,  i t  c a n  b e
d a u n t i n g  t o  t h i n k  a b o u t  a d m i n i s t e r i n g
t h e i r  e s t a t e .  W e  a r e  h e r e  t o  h e l p .

T h i s  g u i d e  d e t a i l s  o u r  p r o c e s s  f o r
l e a r n i n g  a b o u t  t h e  c i r c u m s t a n c e s  o f
t h e  e s t a t e .  M y  h o p e  i s  t h a t  o u r
p r o b a t e  a n d  e s t a t e  a d m i n i s t r a t i o n
a s s e s s m e n t  p r o c e s s  h e l p s  y o u  t o  f e e l
s u p p o r t e d ,  a n d  m a y b e  e v e n  c o m f o r t e d
t h a t  a  c l e a r ,  o r g a n i z e d  p a t h  e x i s t s  t o
h e l p  y o u  m o v e  f o r w a r d .   

I f  y o u  h a v e  a n y  q u e s t i o n s  o r  c o n c e r n s ,
p l e a s e  g e t  i n  t o u c h  w i t h  m e  o r  m y
t e a m .  I  l o o k  f o r w a r d  t o  s p e a k i n g  w i t h
y o u .

S i n c e r e l y ,

Sarah Jordan

We are here to help.

P R O B A T E  &  E S T A T E  A D M I N .  A S S E S S M E N T  |  H E L L O  



When someone dies,  their  legal  affairs must be
wrapped up.  In a general  sense,  the process of
wrapping up a deceased person's legal  affairs is
cal led "administer ing their  estate."  There are
different  methods used to administer  an estate ,
depending on the circumstances.  Common methods
include probate,  formal  estate administrat ion,
informal  estate administrat ion,  t rust
administrat ion,  and the smal l  estate aff idavit
procedure- -al l  of  which are explained in more detai l
on the next  page.

In any event ,  administer ing an estate involves
understanding and paying the decedent 's  debts out
of estate assets ,  f i l ing necessary tax returns,
gather ing the decedent 's  assets ,  and distr ibut ing
the remaining assets according to a wi l l ,  t rust ,
beneficiary designations,  or  under the Washington
intestate laws.

In order to know which type of  estate
administrat ion is  necessary ,  we perform our
Probate & Estate Administrat ion Assessment.  Such
an assessment must be done in al l  cases,  no
matter  i f  you use an attorney or  not ,  and regardless
of which attorney you may choose.  Our process is
designed to be as eff ic ient  and cost effect ive as
possible.

What is Probate
& Estate
Administration? 
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N e e d e d  w h e n  a  d e c e d e n t  h a s  t i t l e d  a s s e t s
i n  t h e i r  n a m e  o r  i f  l e t t e r s  t e s t a m e n t a r y
a r e  n e e d e d  f o r  o t h e r  r e a s o n s ,  a n d  t h e
d e c e d e n t  h a d  a  v a l i d  w i l l .

N e e d e d  w h e n  a  d e c e d e n t  h a s  t i t l e d  a s s e t s
i n  t h e i r  n a m e  o r  i f  l e t t e r s  o f
a d m i n i s t r a t i o n  [ s i m i l a r  t o  l e t t e r s
t e s t a m e n t a r y ]  a r e  n e e d e d  f o r  o t h e r
r e a s o n s ,  a n d  t h e  d e c e d e n t  d i d  n o t  h a v e  a
v a l i d  w i l l .

P o s s i b l e  w h e n  t h e  d e c e d e n t  h a d  n o  t i t l e d
a s s e t s  i n  t h e i r  n a m e  a n d  d o e s  n o t  n e e d
l e t t e r s  t e s t a m e n t a r y ;  a  d e c e d e n t  m a y  o r
m a y  n o t  h a v e  a  w i l l .
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U s e d  w h e n  a  p e r s o n  h a s  a  r e v o c a b l e  l i v i n g
t r u s t  o r  o t h e r  t r u s t ;  c a n  b e  u s e d  i n
c o n j u n c t i o n  w i t h  t h e  o t h e r  o p t i o n s  l i s t e d
a b o v e .

U s e d  w h e n  l e t t e r s  t e s t a m e n t a r y /
a d m i n i s t r a t i o n  a r e  n o t  n e e d e d ,  a n d  t h i r d
p a r t i e s  w i l l  a c c e p t  a n  a f f i d a v i t  t o  r e l e a s e
a s s e t s .

Probate

Formal Estate
Administration

Informal
Estate

Administration

Trust
Administration

Small Estate
Affidavit



   A t  t h e  s t a r t  o f  a n y  e s t a t e  a d m i n -
i s t r a t i o n  p r o c e s s ,  i t  i s  i m p o r t a n t  t o
a s s e s s  t h e  c i r c u m s t a n c e s  o f  t h e  e s t a t e  s o
t h a t  w e  k n o w  w h a t  t h e  n e x t  s t e p s  w i l l  b e .
    F i r s t ,  o u r  a t t o r n e y  w i l l  c o n n e c t  w i t h
y o u  o n  t h e  p h o n e ,  b y  Z o o m ,  o r  i n  p e r s o n
t o  t o u c h  b a s e  a b o u t  a n y  e s t a t e
d o c u m e n t s  o f  w h i c h  y o u  a r e  a w a r e  a n d
a n y  q u e s t i o n s  y o u  h a v e .  W e  w i l l  t r y  t o
d e t e r m i n e  w h e t h e r  t h e r e  c o u l d  b e  o t h e r
d o c u m e n t s  p e r t a i n i n g  t o  t h e  e s t a t e ,  s u c h
a s  c o d i c i l s ,  t r u s t s  a n d  a m e n d m e n t s ,
d e e d s ,  c o m m u n i t y  p r o p e r t y  a g r e e m e n t s ,
b u s i n e s s  d o c u m e n t s ,  a n d  m o r e .  W e  w i l l
i n s t r u c t  y o u  w h e r e  t o  l o o k  f o r  t h e s e
d o c u m e n t s  a n d  c a n  h e l p  y o u  s e a r c h  t h e
p u b l i c  r e c o r d .
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You'll get: 

A s s e s s m e n t  l e t t e r  d e t a i l i n g
o u r  f i n d i n g s  a n d
r e c o m m e n d a t i o n s  f o r  n e x t
s t e p s

T a b b e d  f i l e  b o x  t o  k e e p  t h e
e s t a t e  a d m i n i s t r a t i o n
o r g a n i z e d  a n d  o u r  g u i d e  f o r
a d m i n i s t e r i n g  a n  e s t a t e

O r i g i n a l  d o c u m e n t s  a n d  a  
f u l l  s e t  o f  c o p i e s

A n  o f f e r  t o  h e l p  y o u  a d m i n -
i s t e r  t h e  e s t a t e  o r  a
p e r s o n a l  i n t r o d u c t i o n  t o
a n o t h e r  a t t o r n e y  w h o
s p e c i a l i z e s  i n  w h a t  y o u  n e e d

C o m p l e t e  i n :
1 - 2  w e e k s

C o s t :
$ 6 5 0 . 0 0

Details

The Assessment
     T h e  a t t o r n e y  w i l l  r e v i e w  a l l  a v a i l a b l e
d o c u m e n t s  f o r  a u t h e n t i c i t y ,  c o m p l i -
c a t i o n s  s u c h  a s  m i s s i n g  o r  i n c o r r e c t
d a t e s  a n d  n a m e  s p e l l i n g s ,  r e f e r e n c e d  b u t
m i s s i n g  d o c u m e n t s ,  d i s i n h e r i t e d  h e i r s ,
e t c .  W e  p r o v i d e  a  w r i t t e n  a s s e s s m e n t
l e t t e r  o f  t h e  f i n d i n g s  a n d  a  d e t a i l e d
r e c o m m e n d a t i o n  o n  y o u r  n e x t  s t e p s .  I f
J o r d a n  L a w  F i r m  h a n d l e s  t h e  t y p e  o f
e s t a t e  a t  i s s u e ,  w e  w i l l  o f f e r  t o  b e  t h e
a t t o r n e y  f o r  t h e  e s t a t e  g o i n g  f o r w a r d
a n d  d e t a i l  t h e  p r o c e s s  a n d  c o s t s .  I f  w e
c a n n o t  h a n d l e  y o u r  e s t a t e ,  w e  w i l l  m a k e
a  p e r s o n a l  i n t r o d u c t i o n  f o r  y o u  t o
a n o t h e r  a t t o r n e y  w h o  l i k e l y  w i l l  b e  a b l e
t o  h e l p .   
     I n  a d d i t i o n ,  y o u ' l l  g e t  a  t a b b e d  f i l e
b o x  t o  h e l p  y o u  s t a y  o r g a n i z e d  w i t h  t h e
e s t a t e ,  a  c o m p l e t e  c o p y  o f  a l l  p e r t i n e n t
d o c u m e n t s ,  a n d  a n  e s t a t e  a d m i n i s t r a t i o n
c h e c k l i s t .

U p  t o  3  m e e t i n g s
w i t h  a t t o r n e y  a n d
u n l i m i t e d  c a l l s  w i t h
l e g a l  a s s i s t a n t
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Our Team

Sarah Jordan
Owner & Attorney
sarah@jordanlawfirmpllc.com

Deborah Binder
Outreach Specialist
deborahb@jordanlawfirmpllc.com

Administrative Assistant
isabelz@jordanlawfirmpllc.com

Deborah provides outreach to
the community on our estate
and probate services.

Sarah provides legal counsel,
research, drafting, and
strategizing on all client
matters. 

Isabel Zyla

Jennifer Evans
Legal Assistant
jennifere@jordanlawfirmpllc.com

Isabel takes care of clients
and handles office
operations.

Jennifer helps draft legal
documents and is our all-
around problem solver.
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W e  k e e p  y o u  i n f o r m e d  a b o u t  t h e
s t a t u s  o f  y o u r  l e g a l  m a t t e r .  P h o n e  a n d
e m a i l  a r e  t h e  b e s t  w a y s  t o  c o n t a c t  u s .   
W e  c a n  a l s o  v i d e o  c o n f e r e n c e  t h r o u g h
Z o o m .  W e  a i m  t o  r e t u r n  m e s s a g e s
w i t h i n  t w o  b u s i n e s s  d a y s .

W e  k e e p  c o n f i d e n t i a l  a l l  i n f o r m a t i o n
r e l a t i n g  t o  y o u ,  i n c l u d i n g  t h e  f a c t  t h a t
y o u  a r e  a  c l i e n t ,  t h e  c o n t e n t  o f  o u r
c o n v e r s a t i o n s ,  a n d  y o u r  p e r s o n a l
i n f o r m a t i o n .  S a r a h  c a n  i n v o k e
a t t o r n e y - c l i e n t  p r i v i l e g e  i f  s h e  i s  e v e r
c o m p e l l e d  t o  r e v e a l  y o u r  i n f o r m a t i o n .

W e  a v o i d  c o n f l i c t s  o f  i n t e r e s t .   W e
c h e c k  f o r  c o n f l i c t s  b e f o r e
r e p r e s e n t i n g  y o u  t o  m a k e  s u r e  t h a t
S a r a h  c a n  b e  y o u r  a t t o r n e y .  I f ,  d u r i n g
t h e  c o u r s e  o f  w o r k i n g  w i t h  y o u ,  a
c o n f l i c t  o f  i n t e r e s t  a r i s e s ,   S a r a h  m a y
h a v e  t o  w i t h d r a w  f r o m  w o r k i n g  o n
y o u r  p r o j e c t .  B u t  d o n ' t  w o r r y ;  i t ' s
r a r e .

confidentiality

communication

conflicts
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Our Services

Also...Estate
Administration

Estate
Planning

Wills & Trusts

Powers of Attorney

Health Care
Directives & HIPAA

Estate Plan Review

Minor Guardianship

Business Succession

Probate

Trust Administration

Small Estates

Advice & Counsel

Beneficiaries
& Heirs

Estate Assessments

Deeds

Prenuptial
Agreements

Community
Property

Agreements

Estates for
Creatives

Pet Considerations

Notary Available



N E E D  H E L P ?

SCHEDULE A CALL
CONTACT:

FRONTDESK@JORDANLAWFIRMPLLC.COM
OR VISIT:  JORDANLAWFIRMPLLC.COM/CONTACT



Social Media

We would love to connect with you!
Take a look at  our  social  media
handles below and fol low us or  give
us a 'heart '  on NextDoor.

Of part icular  interest  may be our
Facebook Group cal led Wil ls ,  Trusts ,
and Guardianship Washington State ,
where we post t ips ,  updates to the
law on trusts and estates,  and answer
members '  quest ions on these topics.

Register  for  a free Wil ls  Workshop at
jordanlawfirmpl lc.com/wil ls-
workshop.brazenventure.com

I t 's  always a pleasure to connect with
cl ients and our community ,  so f ind us
and reach out!

JordanLawFirmpllc

/groups/Wil lsTrustsWashington jordanlawfirmpllc

jordanlawfirmpllc

Sarah Jordan

/pages/jordan-law-firm-pllc


